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      BHBL High School PTSA DEPOSIT VERIFICATION FORM
This Deposit Verification form should be filled out for each deposit being made.  Per NYS PTA policy, all monies MUST be counted and verified by 2 people.  Cash funds need to be deposited within 24 hours of collecting them.  If you cannot take the deposit to the bank within 24 hours, please give the deposit to an Executive Committee Member.

DATE: _________________________

PROGRAM or COMMITTEE: ___________________________________________________________

DESCRIPTION OF SOURCE OF FUNDS (ex: admission fee, bake sale, etc):
__________________________________________________________________________________
__________________________________________________________________________________

Two people who counted the money (required, sign below):

_____________________________________
___________________________________________

TOTAL AMOUNT OF CHECKS:
$_______________________ number of checks:_______________*

TOTAL AMOUNT OF CASH:
$_______________________

TOTAL AMOUNT OF DEPOSIT:
$_______________________

*To cash checks, seek proper signature or ask Treasurer for stamp.  

INFORMATION FOR DEPOSIT: 
1. 1st National Bank of Scotia (get deposit slip at bank)
2. PLEASE write Program or Committee name on the Deposit Slip.

3. Put this completed Deposit Verification Report in the PTA mailbox so Treasure can match up with deposit on bank statement, if possible staple the bank deposit receipt to this report.  

4. The bank deposit slip needs to be returned to the PTA mailbox!
THANK YOU!

